
 

Backing up a Moodle course 

 

1. Admin Settings Icon 

To back up your course, click on the settings cog. 

 

2. Course Reuse Option 

Under course administration, click on the course reuse menu button. 

 

 



 

3. Backup Option 

Click on the backup button. 

 

4. Include Enrolled Users Option? 

On this page, you can remove enrolled users if necessary or keep them as is if 

you want a full course backup. 

 

 

 



 

5. Proceed to Next Step 

Scroll down and click the 'Next' button to continue with the process. 

 

6. Proceed to the Next Step 

On the next button, if there are any activities you don't want backed up you 

can uncheck them here. If not, scroll down and click on the next button. 

 

 

 



 

7. Backup Filename 

Review the backup file name and change it if necessary. 

 

8. Backup Button 

Scroll down and click "perform backup". 

 

 

 



 

9. Continue Button 

Click continue to proceed after the backup process is complete. 

 

10. Download Course Backup 

Go to the course backup area; you'll find your recently backed-up course 

there. Click the download button to save your Moodle course as a .mbz Moodle 

file to your computer. 

 


